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Peabody Contractor Management System

Please follow this step-by-step guide to update your employee’s documents in the Peabody Contractor Management System.

Step 1

Please go to http://www.peabodycontractors.com.au and click on “Find 
my Site” in the top menu bar.

On the Find my Site page, select the site you work on from the provided 
list. Follow the link to the correct system.

Once on the home page for the Peabody Contractor Management 
System, click “Login.”

Step 2

Enter your username and password, then select “Login.”
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Step 3

To renew your employee documents, select “Manage 
Employee Data.”

Step 4

Enter a fragment of your employee’s name in the 
search field and click “Search.”
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Step 5

Click the tickbox in the select 
column in line with the Employee’s 
name, then select “Submit.”

Step 6

Select “Process.” 
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Step 7

Tick the Declaration stating “I agree with the 
Terms & Conditions and Privacy menus.”

Next select “Save.”

Step 8

To renew a 
document, scroll to 
find the file. Next 
select “Renew” next 
to the document you 
would like to renew.
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Step 9

Upload your insurance or document by selecting “Choose 
File.”  
Enter all mandatory information, then select “Upload.”

Step 10

Select “Submit,” to submit your document 
for verification.
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For questions or assistance please call 1300 365 747 
or email peabodycompliance@pegasus.net.au


